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numbered in duplicate,
showing among others, their names or styles, if any, and business address. The original of each sales
invoice or receipts shall be issued to the purchaser or customer and the duplicate to be kept and
preserved by the person subject to the said tax, in his place of business for a period of five (5) years.
The receipts or invoices issued pursuant to the requirement of the Bureau of Internal Revenue for
determination of national internal revenue taxes shall be sufficient for purposes of this Code.

d. Sworn Statement of Gross Receipts or Sales. Operators of business subject to the taxes on business
shall submit a sworn statement of the capital investment before the start of their business operations
and upon application for a Mayor's permit to operate the business. Upon payment of the tax levied in
this Chapter, any person engaged in business subject to the business tax paid based on gross sales
and/or receipts shall submit a sworn statement of his gross sales/receipts for the preceding calendar
year or quarter in such manner and form as may be prescribed by the Municipal Treasurer. Should the
taxpayer fail to submit a sworn statement of gross sales or receipts, due among others to his failure to
have a book of accounts, records or subsidiaries for his business, the Municipal Treasurer or his
authorized representatives may verify or assess the gross sales or receipts of the taxpayer under the
best available evidence upon which the tax may be based.

e. Submission of Certified Income Tax Return Copy. All persons who are granted a permit to conduct an
activity or business and who are liable to pay the business tax provided in this Code shall submit a certified photocopy of their income tax returns (ITR) on or before April 30 of each year. The deficiency
in the business tax arising out of the difference in gross receipts or sales declared in the application for
Mayor’s Permit/ Declaration of gross sales or receipts and the gross receipts or sales declared in the
ITR shall be payable on or before May 20 of the same year with interest at the rate of ten percent
(10%) corresponding to the two percent (2%) per month from January to May. Payments of the
deficiency tax made after May 20 shall be subject to the twenty-five percent (25%) surcharge and two
percent (2%) interest for every month counted from January up to the month payment is made.

f. Issuance of Certification. The Municipal Treasurer may, upon presentation or satisfactory proof that the
original receipt has been lost, stolen or destroyed, issue a certification to the effect that the business
tax has been paid, indicating therein, the number of the official receipt issued, upon payment of a fee
of One Hundred Pesos (P 100.00).

g. Transfer of Business to Other Location. Any business for which a municipal business tax has been
paid by the person conducting it may be transferred and continued in any other place within the
territorial limits of this municipality without payment of additional tax during the period for which the
payment of the tax was made.

h. Retirement of Business. Any person natural or juridical, subject to the tax on business under this
Ordinance shall, upon termination of the business, submit a sworn statement of the gross sales or
receipts for the current calendar year within thirty (30) days following the closure. Any tax due shall first
be paid before any business or undertaking is fully terminated.

For the purposes hereof, termination shall mean that business operations are stopped completely. Any
change in ownership, management and/or name of the business shall not constitute termination as
herein contemplated. Unless stated otherwise, assumption of the business by any new owner or
manager or re-registration of the same business under a new name will only be considered by the LGU
concerned for record purposes in the course of the renewal of the permit or license to operate the
business.

The Municipal Treasurer shall see to it that the payment of taxes of a business is not avoided by
simulating the termination or retirement thereof. For this purpose, the following procedural guidelines
shall be strictly followed:

1. The Municipal Treasurer shall assign every application for the termination or retirement of
business to an inspector in his office who shall go to address of the business on record to verify
if it is really not operating. If the inspector finds that the business is simply placed under a new
name, manager and/or new owner, the Municipal Treasurer shall recommend to the Municipal
Mayor the disapproval of the application of the termination or retirement of said business;

2. Accordingly, the business continues to become liable for the payment of all taxes, fees, and
charges imposed thereon under existing local tax ordinance; and
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